
Registration Instructions
for use on a desktop computer



To begin, go to 
kportboat.com

This is the screen 
you should see. 

If this is your first 
time using the site 
and you need to 
register/create an 
account please 
select either “Get 
Started” or 
“Register”



The first step is 
verifying your 
email address and 
agree to the Boat 
Launch Rules



On this page you will need to: 

• Enter your email address in 
the box

• Read the Boat Launch Rules 
(clink on the blue link to read 
if you haven’t done so 
already)

• Check the box agreeing to 
the Boat Launch Rules

• Click on the button that says 
“Send My Verification Email”



After you have clicked on the 
“Send My Verification Email” 
button, the page will refresh 
letting you know that an email 
was sent to the email address 
provided. 

If you do not see the email, 
make sure to check your spam 
folder.



This is an example 
of verification 
email you should 
receive. 

Click on “Join 
Kport Ramp 
Scheduler”



Clicking on the link from the 
email should bring you to a new 
page on your web browser 
showing Step 2: Set Your 
Account Password.

Enter your password in the first 
box and re-enter it in the 
second box to confirm.



Once you have entered your 
password and re-entered it, 
click on the button that says, 
“Create My Account”



A wheel will appear that may 
spin as it processes the request



A new screen will appear asking 
you to sign in to your account.

Enter your email address you 
used to sign up and the 
password entered on the 
previous page.



Once you have done that, click 
on the button that says “Sign in”



A new page should appear 
showing Step 3: Submit Contact 
Info for Review. 

Please enter the requested 
information as it will help 
confirm your eligibility to use the 
boat ramp. It may also be used 
to contact you regarding boat 
ramp related issues.



If you would like to receive an 
email confirmation when you 
reserve a time slot, please 
check the box at the bottom 
that says “Send Email 
Notifications.” 

Click on the button on the 
bottom that says “Complete 
Registration”



A new screen will 
appear thanking you 
for registering.

Once submitted, the 
Harbormaster will 
review the registration 
request. The request 
should be approved as 
long as you are a 
resident, property 
owner, or mooring 
holder.



Once approved, 
you will receive an 
email notification 
letting you know 
you are approved 
and able to use 
the scheduler.

Clicking on “Get 
Started” in the 
email will bring you 
to the sign in page



From this page, 
you can sign into 
your account with 
the email address 
and password 
used to register.
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