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GENERAL SPECIFICATIONS

ANTI-COLLUSION STATEMENT: By signing this bid the bidder agrees that this bid is made without any understanding, agreement, or connection with any other person, firm or corporation making a bid for the same purpose and that his bid is in all respects fair and without collusion or fraud. The bidder also agrees that this bid is made without any intentional fraudulent acts committed in an effort to be the successful low bidder. 

LIQUIDATED DAMAGES: If the furniture is not delivered within the time limits specified, the delay will interfere with the Town’s ability to operate an emergency operations center and will result in loss and damage to the Town. From the nature of the case it would be impractical and extremely difficult to fix the actual damage sustained in the event of any such action. The Town and the awarded vendor, therefore, presume that in the event of any such delay, the amount of damage which will be sustained from delay will be $100.00 per calendar day, and they agree that in the event of any such delay, the awarded vendor shall pay such amount as Liquidated Damages and not as a Penalty. The Town, at its option, for amounts due the Town as Liquidated Damages, may deduct such from any money payable to the awarded vendor or may bill the awarded vendor as a separate item. The Town shall notify the awarded vendor in writing of any claims for Liquidated Damages pursuant to this paragraph before the date the Town deducts such sums from money payable to the awarded vendor.

SUBSTITUIONS:
 Each bidder represents that his/her bid is based upon the materials and equipment described in the attached bid specification.  The items were specified to achieve design aesthetics and quality desired for the project.  Alternates of equal quality and price will be considered.  Each substitution should be noted with the specifications listed for the substituted equipment.  Documentation and visuals should accompany each substitution.  

QUALIFICATION OF BIDDERS:
Evidence of the experience, qualification and financial responsibility of the bidder and his/her suppliers, must be documented and acceptable to the Owner.  If required, the bidder shall submit to the Owner a copy of last year’s financial statements.  

The bidder shall identify the key personnel who will be assigned to work on this project.  

DELIVERY AND COMPLETION DATE:
The general contractor is scheduled to allow occupancy of the addition and renovation project by October 14, 2016.  All materials must be delivered, set-up and installed in the Police Department by October 21, 2016.  Delivery dates are to be coordinated by the successful bidder with the Owner.  If there are any unusual conditions relating to delivery dates for the furniture/equipment, they must be clearly stated in the bid.  The Owner will provide updated construction progress information and revised construction schedules if applicable.  Off-site removal of all trash related to the furniture delivery will be the responsibility of the bidder.   


Town of Kennebunkport
6 Elm Street
Kennebunkport, Maine  04046
BIDDERS PROPOSAL FORM 


	Equipment
	# of Items
	Per item price
	Extended Price

	24”x60” table (see full description below)
	28
	
	

	Armless Chair (see full description below)
	60
	
	

	30”x60” table (see full description below
	1
	
	

	Armless Chair (see full description below)
	4
	
	

	Lectern (see full description below)
	1
	
	

	Task Stool (see full description below)
	1
	
	

	Tandem guest chair (see full description below)
	1
	
	

	4 Drawer filing cabinet (see below)
	2
	
	

	Glass display case (see full description below)
	1
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Freight
	
	
	

	Total Cost
	
	
	





The Town reserves the right to accept or reject any or all bids, to determine which bids are conforming, and to waive minor defects and irregularities. All bids shall be in a sealed envelope marked "OFFICE FURNITURE" and addressed to Town Manager, Town of Kennebunkport, 6 Elm Street, P.O. Box 566, Kennebunkport, Maine  04046

 
NAME OF FIRM ______________________________ 

BID OPENING: August 5, 2016           SIGNATURE__________________________________ 
TIME: TBD 
PLACE: Town Hall        		     PRINTED NAME______________________________ 

     TITLE________________________________________ 

 ADDRESS____________________________________ 

      ____________________________________ 

                                                                   TELEPHONE _________________________________




TOWN OF KENNEBUNKPORT
6 Elm Street
Kennebunkport, ME  04046

OFFICE FURNITURE SPECIFICATION 

The Town of Kennebunkport is currently seeking sealed bid requests for the immediate purchase of office furniture for use by the Kennebunkport Police Department, meeting the following minimum specifications:


Qty: 28	24”x 60” Table Top with/T-mold. With matching base with casters and privacy screen. With huddle/nesting capabilities. Heavy duty in construction and durability. (Training Room)
Qty: 60	Armless nesting chairs with flex back and all surface casters. Heavy duty in construction with high traffic fabric. (Training Room) 
Qty: 1	30”X 60” Table Top with T-mold and base with a fixed height of 24”. Heavy duty in construction and durability. (Interview Room)
Qty: 4	Armless chairs with all surface casters. Heavy duty in construction with high traffic fabric. (Interview Room)
Qty: 1	Suitable Lectern to be used in a class room/presentation format. Heavy use in design with all surface casters. (Training Room)
Qty: 1	Task Stool (armless) with foot rest for use with Lectern. Heavy duty in construction with high traffic fabric. (Training Room)
Qty: 1	Tandem Guest chair with table surface to accommodate all body styles. Heavy duty in construction. Fixed positional. Heavy use fabric. (Lobby)
Qty: 2	4 drawer lateral filing cabinet (non-locking). Heavy duty in construction.
Qty:1	Glass display case (locking) 36”W x 48”H x 18”Deep (approximately). (Lobby)

	COLORS AND FABRICS YET TO BE DETERMIND


The bid must include all materials, equipment, and labor necessary to perform the services requested and must state the name of the person(s) or entity(s) owning the materials and equipment and/or providing the personnel that forms the basis for its proposal.





1.1 LENGTH OF TIME FOR DELIVERY 

Bidder shall state length of time in calendar days required to deliver products. Note Liquidated Damages provision in the General Specifications. 

Length of time:________________ 


1.2 WARRANTY Bidder shall state length of warranty to be provided on furniture

Length of warranty:_______________________________ 
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